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IMoaoxkenne
0 3aluTe HepCOHa.}IbelX JaHHbIX paﬁﬂTHHKOB

1. Obmue moJ1oxeHus

1.1. Hacrosumee [Monoxenue pazpabotano B cootBercTBus ¢ OenepansHeM 3akoHoM Ne 149-D3 ot
27.07.2006 r «O6 undopmarmu, WHGOPMAIIMOHHEIX TEXHOIOTHAX M O 3allUTe HHPOpMAIMK) B
penakuuun ot 19 wmions 2018 r, @epmepaibHbiv 3akoHoM N 152-@3 or 27.07.2006 r «O
NepCcOHANbHBIX JaHHBIX» B pemakuuu ot 31 nekabps 2017r; Koncturyuueidl Poccuiickoi
Meneparin w1 TpymoseiM  kogekcoM Poccuiickoit  @exmepanuu, YCTaBOM —JOIMIKOJIBHOTO
obpasoBarenpHOro yupexienus. [lpu cocrasnenun yureHo llonoxenue 06 o0coOeHHOCTAX
006paboTKH MEPCOHAJIbHBIX  JAaHHBIX, OCYIIECTBIseMOH ©0€3  HCIOJb30BaHUSA  CPEICTB
aBTOMATH3aMu, yTeepikaeHHoe [loctaHopienneM [lpasutensctea PO Ne 687 or 15.09.2008r:
TpebGoBanus K 3aLIUTE NEPCOHATBHBIX JAHHBIX PH UX 00paboTke B HHGOPMAIMOHHBIX CHCTEMaX
[epCOHANbHBIX JIAHHBIX, yTBepkaeHusle IloctaHoBrenuem IlpaBuTenbctBa PoccHicKoH
@enepauuu Ne 1119 ot 01.11.2012r.

1.2. Tannoe IlomoxeHue omnpeiesseT OCHOBHbe TpeOOBaHHMSA K 3aluTe, 00pabOTKe, MOPSIKY
MoJy4eHns, XpaHeHHsI, HCIOJIb30BAHUA U TIepe/lauy EPCOHANbHBIX JIaHHBIX COTPYAHUKOB JETCKOTO
cama, a Takke OTBETCTBEHHOCTh 3a HapyIIeHHe HOPM, PEryIHPYIOMMX 0O0pabOTKy M 3alIuTy
MepPCOHATbHBIX JAHHBIX B JOIIKOILHOM 00pa30BaATEIIbHOM YUPEHKICHHH.

1.3. INonoskeHue yCTaHABIMBAET OCHOBHBIE OHSTHS M COCTAB MEPCOHAILHBIX IAHHBIX PAOOTHHKOB B
JIOY., pernamenTupyeT (GOpPMUPOBAHHE W BeJEHHE JTHIHBIX J€JL. ONpEIeNIeT npaBa u 00sI3aHHOCTH
paGOTHHKOB 110 3alMTEe I[EPCOHATBHBIX NAHHBIX, a TaKKe OO0A3aHHOCTH COTPYAHHKOB [0
obecreyeHHI0 JOCTOBEPHOCTY [1ePCOHANIBHBIX JaHHBIX.

1.4. Ilemsto wacrosimero IlomoxkeHus sBiserTcs OOecredeHHe 3allATHI [paB U CBOOOX
Mearorndeckux paboOTHUKOB U OOCITYKHMBAIOLIEro MepcoHata npu 06paboTKe UX MMEPCOHATbHBIX
JAaHHBIX, B TOM YHCIE 3allUThl IIPaB Ha HEIPUKOCHOBEHHOCTh YACTHOM JKH3HH, TMYHYIO TAlHY.

1.5. Ilpu onpeesieHuy 06E2Ma ¥ COACP/KAHUS TTePCOHANBHBIX JaHHBIX pabOTHHKA aIMHHHCTPALIUSA
JIOY pykosoxctyetcs Konerurynueir Poccniickoit ®enepaunu, denepaibHbIMH 3aKOHAMH M
HactosuM [Tonoxenuem.

1.6. TlepconasibHBle NaHHBIE OTHOCATCA K KaTeropwy KoH(uIeHNManbHOH unpopmarmu. Pexum
KOH(HUIEHIMATBHOCTH TEPCOHANBHBIX JaHHBIX CHAMAETCs B CIydasx OOe3MHYMBAHMS HJH [0
ycTeyeHun 75 JET CpoKa XpaHEeHUs, €C/IH HHOE He ONPEIEIEHO 3aKOHOM.

1.7. Hacrosee Ilonoskenme sBISeTCS BHYTPEHHHM JIOKAJIBHBIM HOpMaTUBHBIM akTom J[OY,



00s3aTeNbHBIM ISl MCIIOJIHEHUs BCeMH DPabOTHHKAMM, HMEIOIIHMH JOCTYI K IEPCOHAIbHBIM
JaHHBIM COTPYAHHUKOB JAOMIKOJBHOI'O 00pa3oBaTEIbLHOTO YUPEKJICHHUS.

2. OcHOBHBIE MOHSTHA H COCTAB MEPCOHAILHBIX TAHHBIX PA0OTHHKOB
2.1. Iepconarvuvie Oanunvie - mobas wuHGOpMAIMA., OTHOCAIIAACH K OINpeIeleHHOMY HIIH
OIpeIe/IIeMOMY Ha OCHOBaHUHU TaKOH HHGOpMaLHH (DH3HYECKOMY JIHILY, B TOM YHCJIe ero (haMuiIHs,
AMs, OTYECTBO, TOJ, MECHL, AaTa U MECTO POXKIEHHS, a TaKXKe aJpec, CEeMEHHOEe, COLHANBHOE,
UMYIIECTBEHHOE [T0JIOKEHHE, 0Opa3oBaHue, Npoeccus, T0X0/Ibl U Apyras HHMOpMAaIIHs.
2.2. llepconanvneie oannvle pabomuura - to uHGopMaiusa, HeodXoaumas 3apeayromemy JOV B
CBSI3U C TPYAOBBIMH OTHOUICHHSMH M Kacarolascsi KOHKpeTHOro cotpyanuka. [Toa nadopmaliueii o
paboTHHKE MOHMMAIOTCS CBeAEHHUS O (akTaxX, cCOOBITUAX M OOCTOATENbCTBAX JKU3HH pabOTHHKA,
03BOJIAIOLIHME HASHTU(DHLHPOBATE ero JIn4HOCTh. [lepconanpHbie aHHBIE PabOTHHUKA COIEPIKATCS B
OCHOBHOM JIOKYMEHTE [€PCOHAILHOIO ydyeTa pabOTHUKOB - JINYHOM Jjejie paboTHHKA.
2.3. Obpabomka nepconaibHblX OAnHbIX — 3TO JEHCTBHS (OTIEPAIlMN) ¢ TIEPCOHATRHBIMU JTAHHBIMH,
BK/I104asA cOOp, CUCTEMATU3ALIMIO M HAKOIUIICHUE, XpaHeHUe, YTOUHEeHHE (0OROBIEHHE U H3MEHEHHE),
UCIOJ1b30BaHUE U PACIIPOCTPaHEeHHE (B TOM YUCIIE Nepe/iadya) NePCOHANBHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepconaibHulX OQHHBIX - [JEHCTBUs, HalpaBJeHHbIE Ha Nepejaqy
NIEPCOHATBHBIX JAHHBIX ONpENEIEHHOMY KpYry JuI (rmepejiadya MepCOHANBHBIX JAaHHBIX) MU Ha
O3HAKOMIIEHUE C I[E€PCOHAJIBHBIMU JAHHBIMH HEOTPAHMYEHHOIO Kpyra JHll, B TOM YHCJIe
00HapoIOBaHUE MEePCOHANLHBIX JAHHBIX B CpelCTBaX MaccoBoi HHGOpMalUH, pa3MeIleHHe B
HH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSIX HIIH MPeJOCTABICHHE JOCTYIA K NePCOHATBHBIM
JIAHHBIM KaKUM-ITHO0 WHBIM CIIOCOOOM.
2.5. Henoavzosaniue nepcoHaibHblX 0aHHbix - AeHCTBUA (ONepaltt) ¢ NepCOHAIbHBIMH JaHHBIMU,
cosepiaeMblie [JOV B Lensx npuHsITUA PeLUICHHH WM COBEPIICHUS HHBIX JEHCTBUMN, TOPOKIAIOMINX
IOPUAMYECKHE IIOCIe/ICTBHS B OTHOLIEHWH paOOTHMKA WM JAPYTHX 1ML JM00 HHBIM 00pasom
3aTparuBarolyX pasa ¥ cBo00bI pabOTHHKA WM IPYTUX JIHIL.
2.6. OQbweoocmynHvle NepconaIbHble OUHNbIe - NEPCOHAILHEIE 1aHHBIe, JOCTYN HEOTPAaHHYEHHOTO
Kpyra JIMIl K KOTOPBIM IPEAOCTaBleH ¢ coryiacus padOTHUKA MJIM HA KOTOPBIE B COOTBETCTBHH C
(bemepanpHBIMH 3aKOHAMHU HE pacrpocTpanseTcs Tpebopanue coOMOaeHNST KOHPHUICHIHAIBHOCTH.
2.7. B coctar nepcoHanbHbIX JaHHBIX paboTHUKA JIOY BXOIAT:

*  aHKETHbIC U OuorpaduyeckKue JaHHbIE,

+ obpasoBaHue:

*  CBEJCHHUS O TPYJOBOM H 0OIIEM CTake;

*  CBEJICHHS O COCTABE CEMbH;

*  TIaCHOpPTHBIE JaHHBIE;

*  CBE/JCHHS O BOMHCKOM YYETE;

*  CBeJEHHA 0 3apaboTHOM MaTe COTPYIHUKA;

*  CBEJCHUS O COIMATLHBIX JIBIOTAX;

*  CIEUHAIBHOCTD:

*  3aHUMaeMas J0JKHOCTh;

* ajJpec MecTa XKHUTEILCTBA U TenedoH;

¢ MecTo paboThl UK Y4eObl YWICHOB CEMbH U POJICTBEHHHKOB,

*  coaep)KaHHe TPYIOBOro J0roBopa;

*  [OJJIMHHUKU U KOTHH IPUKA30B;

*  JIMYHOE JICJIO U TPYAOBas KHIKKA COTPYIHUKA:

*  OCHOBaHMA K IPHUKA3aM;

e MaTepHa bl 110 TOBBIICHHIO KBUIMQHUKAIME W IIEPeroAroTOBKE COTPYIHHKA, €ro

aTTecTalnu, cIy)KeOHbIM pacclieZIOBaHHAM.

2.8. JInunoe jeno paborauka JIOY Haxoautes B JOKYMEHTALMU ACTONPOU3BOIUTENA H COCTOUT M3
CHSAYIOMNAX JOKYMEHTOB:

s aHKeTa:

* aptobuorpadus;




«  KOIHUM JOKYMEHTOB 06 00pazoBaHuM;

» kaptouka ¢popmsl T-2;

«  KOIHUS NpHKa3za 0 mpuéme Ha padoTy:

*  TPYJOBOH JAOrOBOP;

*  JIOKYMEHTBI, CBSI3aHHBIE C IEPEBOJIOM W TepeMelleHneM paboTHHKa (KONHMH MPHKA30B,
3asBJIeHUs1 paOOTHHKA M T.IL.);

e BBHINMCKU (KOIHHM) W3 JOKYMEHTOB O NPHCBOCHHH IOYETHBIX 3BAHUH, YYEHOH CTEleHH,
HarpakIeHHH TOCY1apCTBEHHBIMA HarpagaMH:

*  KOIHMH HArpajHbIX JIMCTOB:

*  aTTECTALMOHHBIE JIUCTHI

»  KONUH MPHUKA30B O MOOUIPEHHUSIX, B3BICKAHUAX

*  XapaKTEPHUCTUKH C MPebITYIIero MecTa paboTsl:

«  3agpieHue pabOTHUKA 00 YBOJIBHCHUU,

*  KONH#A NpHKa3a 00 yBOJILHEHHH;

« 3asBienwe paboTHHKA 00 O3HAKOMIJICHHH C JOKYMEHTaMH JIQY, ycTaHaBIMBAKOIUMU
MOPANOK 0OpabOTKH IEPCOHANBHBIX JIAHHBIX DabOTHHKOB, a TakKe O €ro mnpasax u
00513aHHOCTSX B 3TOM 00NIacTH:

¢ Jpyrue JOKYMCHTBI, HaXOXKJICHHE KOTOPbIX B JIMYHOM JCJIC Oymer HOpU3HAHO
1e1eco00pasHbIM;

« B IWYHOe AeT0 pabOTHHKA MOIIKONHEHOro 00pa3oBarTesibHOrO YIPEHKICHHA BKIHOACTCAH
TAKKE OMHUCH BCEX JOKYMEHTOB, HAXOIAIIMXCS B JICJIC.

2.9. Pasmemenue Ha oduimanbHOM caiite Qororpaduit pabOTHHKOB, BUIEO C paboTHHKAMH
COTpPYIHHMKH pa3peInaroT MyTeM IPe0CTaBIeH s COTIaCH  Ha 00paboTKy NepCOHAIBHBIX TaHHBIX B
JOIIKOJBHOM 00pa30BaTEIbHOM YUPSIKACHUH.

2.10. [epconanbhbie AanHble padoTHuKa JJOY ABIAIOTCA KoH(MUIEHINATBHOI HHOpMalHeld 1 He
MOTYT OBITh HCIIOJNB30BAHBl COTPYAHHKAMH JIOUIKOILHOTO 00pa3oBaTeIbHOTO YIPEKICHUS B
JTMYHBIX LENSX.

3. [opsaoK moxyyeHusi, 06padoTKH H NepeAaun nepcoHaIbHbIX TaHHbIX padOTHHKOB

3.1. Tlox 06paGoTKOM MEpCOHANbHBIX JaHHBIX PAOOTHHKA JIOY nonumaeTcs Mony4eHue, XpaHeHHE,
KOMGHHHpOBaHMe, TNepeiaya MO mo0Oe [pyroe HCHOIb30BAHHE [EPCOHATBHBIX JAHHBIX
COTPYIHHUKA JIOLIKOTEHOr0 00pa3oBaTeIbHOTO yUPEIKACHU.

3.2. B nensix obecreueHus mpas U cBo0OO/1 Y€T0BeKa U rpakKIaHiHA MpH 06paboTKe NEPCOHATbHbBIX
JaHHBIX paboTHUKA 0053aHbl cOOMIOIATECA CAEAYIOIHIE obmre TpeboBaHuAg:

3.2.1. [onyuenne, XpaHeHHe, KOMOMHUPOBAaHHME, NEperada M mo0oe Jpyroe HCIOIb30BaHHE
MepcoHANBHBIX JaHHBIX pabornuka JIOY MOXKeET OCYMIECTBIATHCA UCKJIIOUHTENIBHO B LEJsX
obecreyenus COOMIOACHHS 3aKOHOB H HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, conefcTBUA
pabOTHHKaM B TPYAOYCTPOHcTBe, OOYUCHHH M NPOABHACHHM TIO cyx0e, obecreucHHs JTHIHOH
Ge30MacHOCTH COTPY/IHHMKOB, KOHTPOJISL KOJIMYECTBA M Ka4eCTBd BBIIIOIHAEMOH pabOThl H
oBecreueH s COXPAHHOCTH UMYILECTBA.

3.2.2. Ilpu ompeneneHHH 00bemMa H COAEPKAHHUA. 00pabaThIBaEMBIX MEPCOHATBHBIX NTaHHBIX
paGoTHHKA 3aBEIYHOLIHH JJOY nomkeH pPYyKOBOJCTBOBATHCSH Koncturyuue#t Poccuiickoit
®enepauun, TpyI0BEIM KOJIEKCOM H HHbIME (eIepalibHbIMK 3aKOHAMH.

3.2.3. Bee nepconanbHbIe JaHHBIE pabOTHHKA MOMYYArOTCS y HETO caMoro. Eciu niepcoHabHBIE
nanHble corpyanuka JJOY BO3MOKHO MONYYHTH TOJIBKO Y TpeThell CTOPOHBI, TO pabOTHHK JOJKCH
GBITH yBEJOMIICH 00 9TOM 3apaHee, U OT Helr'0 J0KHO ObITH [IOJYYEHO IMUCEMEHHOE COTIacHe.
3.2.4, 3aBeyromuii OMRGIBEHBIM 06pa3zoBaTeIbHBIM yIPEKACHHICM 0TIKEH co00MHTE pabOTHUKY
0 1eAX, TIPSNONIAraeMbIX HCTOYHHKAX H CIOCO0AX MOTY4EHUS NEPCOHATBHBIX JaHHbIX, a TaKKe 0
xapaKTepe MOVIEKALINX TONYYEHUIO TIEPCOHATLHBIX IaHHBIX H MOCIEACTBHAX OTKa3a COTpY/JHHKA
JaTh MUCBMEHHOE COTJIache Ha WX MOJTyYeHuE.

3.2.5. He momyckaercs moiaydeHume W o0paboTKa MEPCOHANBHBIX JaHHBIX pa6orauka JJOVY o ero
[OJTHTHYECKUX, PEIUTHO3HBIX U UHBIX YOKACHHAX H YACTHOI JKU3HH, & TaKXKe O €ro 4IeHCTBE B




OOLIECTBEHHBIX O0BEMHEHUAX UM €ro NpoCor3HOM AEITeTBHOCTH, 38 HCKIIOUCHUEM CIIy4acs,
IpelycMOTPEHHBIX 3aKOHOIaTeIhcTBOM Poccuiickoilt Denepariy.

3.2.6. PaboToznatesb He HMeeT MpaBo nojy4ars u 00pabaThiBaTh NEPCOHATBHBIC JaHHBIC paboTHHKA
0O €ro 4YJCHCTBE B OﬁmeCTBeHHBIX 06"beﬂ,HHeHl’IHX Uik ero HpOCbCOIO?.HOﬁ ACATECIBHOCTH, 3a
WCKITIOYEHHEM CITydaeB, MpelyCMOTPEHHEIX (e/iepalbHBIMH 3aKOHAMH.,

3.2.7. llpu NpUHATHUM pEIICHHH OTHOCHUTENbHO pAabOTHMKA HA OCHOBAHUHU €r0 MEPCOHATBHBIX
JIAHHBIX HE JOIYCKAETCs MCIOIb30BaHHUE JAHHBIX, MOJYYEHHBIX UCKIKOYUTEIBHO B PE3Y/IbTAaTE UX
aBTOMATH3HPOBAHHOM 06paboTKH HITH SMEKTPOHHOTO MOIYIEHHUS.

3.3. [lpunumnsl 06paboTKH NepcOHaIbHBIX JaHHbIX padoTHukoB JIOY:

*  3aKOHHOCTH HeseH u cnocoboB 06paboTKH MepcoHATBHBIX JaHHBIX H JI0OPOCOBECTHOCTH,

*  COOTBETCTBUSA Lieneil 00paboTKK MepcoOHATFHBIX JaHHBIX 1EIAM, 3apaHee ONpeeTeHHbIM 1
3asBJICHHBIM MNpH cOOpe IEPCOHAIBHLIX NaHHBIX, @ TAaKXKe MOJIHOMOYMIM padOTHHKA,
OCYIIECTBIAIOMEro 00paboTKy MepCOHATBHBIX JaHHBIX:

* COOTBETCTBHS 0ObeMa W XapakTepa oOpabaThiBaeMBIX MEPCOHANBHBIX AaHHBIX, CIIOCODOB
00pabOTKH NEPCOHATBHBIX JAHHBIX 1esAM 00paboTKM MepCOHATBHHX JaHHBIX;

* JIOCTOBEPHOCTH TEPCOHANBHBIX [aHHBIX, MX JOCTaTOYHOCTH Jyisi Lenell oO0paboTku,
HEJOIYCTUMOCTH 00pabOTKH NTepCOHANBHBIX JAHHBIX, H30BITOYHEIX 110 OTHOMIEHHUIO K 11eJIsM,
3asBJIEHHBIM [TPH cOOpE NMEPCOHAILHBIX JaHHBIX]

*  HEJOMYCTHMOCTH OOBEJIMHEHHS CO3IAHHBIX UL HECOBMECTHMBIX MEKIy coOoi reneit 6a3
JTaHHBIX HH(GOPMAITHOHHBIX CHCTEM TEPCOHATBHBIX JIAHHBIX.

3.4. B cy4asx, HEMOCPEACTBEHHO CBA3AHHBIX C BONPOCAMH TPYAOBbIX OTHOLIEHUH, B COOTBETCTBUH
co cT. 24 Koncturyuuu Poccuiickoii Penepaunu BO3MOKHO MoIyuyeHHe U 0OpaboTKa JaHHBIX O
9aCcTHOM JKM3HH pabOTHHKA JOMKOJBHOTO O0pa3oBaTelIbHOIO YUPEXKACHHS TOJIBKO C €ro
HCBMEHHOTO COTTACHS.

3.5. K oOpabotke, nepesade U XpaHEHUIO NEPCOHATbHBIX JaHHBIX pabOTHUKA MOTYT UMETh AOCTYI
COTPYJHUKH JIOTIKOIBHOTO 00pa30BaTeNbHOTO YUpEKICHHS.

3.6. Mcnosab3oBaHue MEPCOHAIBHBIX JAHHBIX BO3MOKHO TOJBKO B COOTBETCTBHH C IEJISMH,
OIpeaeIMBUIMMHA UX HoiyucHue. [lepcoHanbHble JaHHBIC HE MOTYT ObITh UCIIOJIB30BaHbI B LIEJIAX
MPHIHHEHUS HMYIIeCTBEHHOTO0 U MOPAJILHOIO Bpella IpaklaHaM, 3aTpyIHEHHS peau3alluu Ipas 1
cBoboa rpakaan Poceniickoit @enepaunu. Orpanuyenue npas rpaxaan Poccuiickoil @enepauun na
OCHOBE HMCIONB30BaHug HHGOpManuud 00 HUX COLHAIBHOM [POMCXOXKIECHHH, O PpacoBOH,
HALMOHATHHOM, S3BIKOBO, PETUTHO3HOM U MapTHHHON NMPUHAUISKHOCTH 3alpellieHo U KapaeTcs B
COOTBETCTBHH C 3aKOHOJATEIILCTBOM.

3.7. llepenaua mepcoHATBHBIX AAHHBIX PabOTHHUKA JOIIKOJBHOIO 0OpPa30BaTENBHOIO YYPEKIECHHS
BO3MOJKHA TOJIBKO C coTiiacus paboTHUKA B cydasX, MPAMO MPeLyCMOTPEHHBIX 3aKOHOAATE THCTBOM
Poccuiickoit @enepanuu.

3.8. Ilpu nepenaye mepcoHaNbHBIX JAaHHBIX paboTHuka 3aBedytomuii JIOY momken co0moniath
creyroutye TpeboBaHus:

* He coo0maTh NepcoHaTbHbIE JaHHble pabOTHHKA TPEThe CTOpoHe O€3 NUCEMEHHOrO
corjacus padOTHHKA, 33 HCKIIOYEHHEM CJIydaeB, KOrja 3TO HEOOXOJHUMO B ULEIIX
MpelylpexaeHHs Yrpo3sl JKH3HH M 3[0pOBBI0O pabOTHWKA, a Takke B CIydasx,
YCTaHOBJIEHHBIX (e/lepabHBIM 3aKOHOM;

¢ He coo0miaTh MepcoHaIbHble JaHHble pabOTHMKA B KOMMEDYECKHX Ienix Oe3 ero
MHCEMEHHOTO COTJIACHS;

*  IpeAyNpelnTh JIHI, NMOJYYaoUMX NEepPCOHA/IbHbIE JaHHble PAa0OTHMKA, O TOM, 4YTO 3TH
JIaHHbIE MOIYT OBITH WCIIOIb30BaHbl JUIIb B IEIAX, I8 KOTOPHIX OHH COOOIICHBI, H
TpeboBaTh OT 9THX IHIl TOATBEPNKACHWUS TOTO, YTO 3TO TpaBuno cobmojeHo. Jlnua,
MOMYYAOIHe MEPCOHANbHBIE JaHHble Pa00THHKA, 00s13aHbI COOTIOATH PEKHUM CEKPETHOCTH
(konbueHIHATBHOCTH). JlaHHOE TOJOKEHHE HE  pACHpPOCTpaHAeTCa Ha  OOMEH
MEPCOHAMLHBIMU JIaHHBIMH pPaOOTHHKOB B MOPSJKE, YCTaHOBIEHHOM (eaepalbHBIMU
3aKOHAMM;

* paspemiaTh JOCTyN K [EPCOHAIBHBIM JaHHBIM PaOOTHHKOB TOJNBKO CIIELHAIbLHO




YIIOJIHOMOYEHHBIM JTMI[aM, ONpeeieHHbIM npukasoM 1o JJOV. npu oToM yKasaHHBIC Tula
JOJKHBI MMETh [paBO MOJNy4aTh TOJBKO Te MepcOHANbHBIE JaHHbIE pabOTHHKA, KOTOpBIC
HEOOXOAMMBI [T BBITIOJHEHHS KOHKPETHBIX (DYHKIMI;

*  He 3ampamuBaTh MHPOPMAIHIO O COCTOSHHMH 3[0pOBbs PabOTHHKA, 32 MCKIIOYCHHEM TeX
CBeJIeHHH, KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOIKHOCTH BBINOJHEHHS PAOOTHHKOM
TPYAOBOH GOYHKUHKH;

* MepenasaTh MEPCOHAIBHBIC NaHHbIC PaOOTHHKA IpPEACTABHTENSIM pabOTHHKOB B MOPSJIKE,
YCTAaHOBJIEHHOM TpYAOBBIM KOJEKCOM, W OTPAaHHYMBATH 3Ty HH(OPMAIHUIO TOJBKO TeMH
MEePCOHATLHBIMU  JTaHHBIMH ~ pa0OTHHKA, KOTOPBIC HEOOXOHMMBI Ul  BBINOJHCHHUS
YKa3aHHbIMU [PEJICTABUTEIAMU X QYHKUMH,

3.9. [pu nepejade mepcOHAIBHBIX TaHHBIX pabOTHHKA (B TOM YHCIIE H B KOMMEPYECKHX LENsX) 3a
npezensl JOVY 3aBeayromuil JeTCKHM CajloM He JOJKeH Coo0IaTh 3TH JaHHble TPEThEH CTOPOHE
Ge3 MHCHMEHHOrO coracusa pabOTHHUKA, 32 MCKIIOYEHHEM CI1y4aeB, KOTra 9T0 He0OX0IMMO B LEsAX
IpeNyNPEeKACHUS. YTPO3bl JKU3HU M 3[0pOBBI0 pabOTHHKA WM B ClydadX, yCTaHOBJIEHHBIX
(henepatbHBIM 3aKOHOM. ._

3.10. Ilepenaya mepcoHaNBbHBIX JAaHHBIX PabOTHHKA B IPEJENax JOMKOJIbHOTO 00pa3oBaTebHOro
YUpeKICHUS OCYLIECTBIACTCS B COOTBETCTBUH € TOKATLHBIMH HOPMATUBHBIMH aKTaMH yIPEKICHUS.
3.11. He momyckaercs oTBeyaTh Ha BOMPOCHI, CBS3aHHbIE C [Iepeaadeii NepcoHaTbHON HHGOpMaLHy
o teaedony uin dakcy.

3.12. Bce Mepbl KoH(pUAEHIHATLHOCTH TIpu cOope, 00paboTke M Nepefadn MepCoOHANbHbIX JaHHbIX
COTPY/IHUKA PACTIPOCTPAHSIOTCS KaK HA OyMaKHBIC, TaK U HA 3JIEKTPOHHbIC (aBTOMATH3HPOBAHHBIE)
HOCHTENH HH(OpMAIIHH.

4. ®opMHpoBaHHe H BeJeHHe THIHBIX Je padoTnukos 10Y
4.1. Jluusoe neno pabOTHHKA [AOLIKOJILHOrO 00pa3oBaTeqbHOr0 yupexkaAeHns GopMupyercs nocmie
W31aHus TprKasza 0 ero mpuéme Ha padory.
4.2. TlepBoHayalbHO B JHYHOE €0 TPYNOHPYIOTCS JOKYMEHTBI COIEpiKaliie MEPCOHAIbHBIC
JaHHble PaOOTHHKA, B IIOPAJIKE, OTPAKAIOIIEM [poliece Npuéma Ha paboTy:
+ 3agpieHHe pabOTHHKA O MpHEMe Ha paboTy:
+  aHKeTa:
» aBToOuorpadus;
¢ XapaKTepHCTHKa-peKOMEHIaIus;
KOs NpHKa3a o mpuéme Ha paboTy B JOIIKOIbHOE 00pa3oBaTeIbHOE YIPEKICHHE,
 pacnucka paboTHuka 006 o3HaKOMIeHuu ¢ jokymentamu JIOV, ycTanapiuMBaromUMMu
MOpANOK 06pabOTKYM MEepCOHANBHBIX JAHHBIX PAabOTHUKOB, a TaKKe 00 ero mpaBax H
00s13aHHOCTSX B 9TOH 00Js1acTH;
« pacnucka paboTHHKA 00 O3HAKOMIEHHM €ro C JOKAIbHbIMH HOPMAaTHBHBIMU aKTaMi
IOIIKOIILHOTO 00pa3oBaTebHOTO YUPEKAEHU; BHYTPEHHSAS OIIHCE.
43. Bce NOKYMEHThI JIMUHOTO Jiefla MOALIMBAKOTCA B OONOXKKY oOpasna, yCTaHOBJIEHHOIO B
JOLIKOILHOM 00pa3oBaTeIbHOM yUPEKACHHUH; Ha 00I0KKE JOJKHBI OBITh (paMHIIHA, HMs, OTYECTBO
COTpY/IHHUKA.
4.4. JIuuHOMY Tely MPHUCBAMBAETCS HOMED, KOTOPbIH GUKCHpyeTes B XKypHANe yd4€Ta JIMIHBIX ACT.
Homep AMYHOrO jejia COTPYAHHKA AETCKOrO €ajia IPOCTABISCTCA B BEPXHEM JICBOM YIUIy 00JI0KKHI
nena.
4.5. K aakere B JMYHOM Jene mnpukienpaercs Qortorpadus paborHuka (6e3 rojgoBHOro ybopa)
dopmara 3x4.
4.6. B muunom nene paborauka JIOY BeneTcst BHYTPEHHSA OMHCH, Ky/la 3aHOCATCA HaMMCHOBaHUA
BCeX MOMIIHTHIX JOKYMEHTOB, JaTa UX BKIIOUEHHS B Jel0. KOTHYECTBO JIMCTOB, a TAKKe Jara
M3BSTHA JOKYMEHTA U3 Jiejia ¢ YKa3aHHEM JIMIa, M3bsBIIErO JOKYMEHT, H NPUIHHY H3BATHA. B
clydae BPEMEHHOTO M3BSTHS JOKYMEHTa BMECTO HErO BKITANBIBACTCA JTHCT-3aMCHHUTEIb. N3zbaTue
JOKYMEHTOB M3 JIAYHOTO JeNa NPOW3BOAMTCA HCKIKOYHTENBHO C PaspeluCHUsS 3aBCAYIOLIEro
IOLIKOIBHBIM  00pa3oBaTelbHBIM  ydpexkieHueM. BHyTpenHss  Onuch  MOJNMCHIBACTCA




JIENONpPOU3BOIUTENIEM, C YKa3aHHEM JaThl COCTABICHUS.
4.7. Bece MTOKYMEHTSI, TOCTYTAIONINE B IMYHOE JeI0, PACTIONararoTcs B XpOHOIOTHYECKOM IOPATIKE.
4.8. He momyckaeTcst BKIIOYATSH B JIHYHOE JI€J10 IOKYMEHTBI BTOPOCTENEHHOTO 3HAYCHHA, HMEIOLIUC
BpeMeHHble (10 10 s1eT) CPOKH XpaHEHHs, HAlpUMep, CIIPABKH C MECTA JKUTEIbCTBA, O COCTOAHUM
37I0pOBbsl, O CEMEHOM TOJNIOXKEHHUH U T.I1.
4.9. JIucThl JOKYMEHTOB, TOAIIUTHIX B JIMYHOE ACNO PAOOTHHKA JOLIKOJBHOTO 00pa3oBaTebHOIO
YUPEKICHUS, HyMEPYIOTCA.
4.10. AHKeTa SBJIAETCS OCHOBHBIM TOKYMEHTOM JHIHOTO JIeNa, MPe/ICTaBIsIomuUM co00il lepedeHb
BONPOCOB 0 GuOrpaQMuecKuX IAHHBIX COTPYJHHWKA, €ro 00pasoBaHMH, BBIMOJIHsIEMON paboTe ¢
Havyana TPyJOBOH JEATENLHOCTH, CEMEHHOM IMONOKEHMH, MECTE NPOMUCKA WK IPOKUBAHAA H T.11.
AHKeTa 3amojiHseTcs pabOTHHKOM CaMOCTOSTENBHO MpH ohopmieHnH mpuéma Ha padotry B
NOLIKOJIbHOE 00pa30BaTENbHOE YUPEKIACHHE.
4.11. TIpu 3ar0HEHMH aHKEThl Pa0OTHUK JO/DKEH 3aMOIHATE BCE €€ rpadybr, Ha BCe BOIIPOCHI IaBaTh
TOJIHbIE OTBETHI, HE JONYCKATh MCIpaBIeHNi WK 3a4epKUBaHN, IIPOICPKOB, TIOMAPOK, B CTPOrOM
COOTBETCTBHM C 3alMCAMHU, KOTOpbIE CONEPKATCS B €ro JHYHBIX NOKyMeHTax. OrpHuare/bHbIe
OTBeThHl B rpahax aHKeThl 3aMHCHIBAIOTCs O€3 MOBTOPEHHS BOIpOCa.
4.12. Tlpu 3anonaennu rpadsl «O6pazopaHey cle/yeT IPUMEHSTD cleAVIomne HOopMYINPOBKU B
3ABMCHMOCTH OT TOT'0, KAKOW JIOKYMEHT HMeeTcsl Y pabOTHHKA:

*  (BBICIIEEN,

*  (HEMOJHOE BBICIIEEY;

*  «CpejHee CrelHanbHOe»,

*  (HEIMOJHOE CPELHEE).
4.13. B rpade «Brmkaiirie poJCTBEHHUKA» MEPEHHCITAIOTCA BCE YICHBI CEMbH pa6oTauka JIOY ¢
yKa3aHHeM CTEMCHH POJICTBA (OTEL, MaTh, MYiK, KEHA, ChbIH, 104b, POIHBIC Opar u cecTpa), nanee
MEepedHCsOTCs OIM3KUE POJICTBEHHUKH, NPOXKUBAIOIINE COBMECTHO C paGOTHUKOM. Y Ka3bIBaloTCs
daMuIs, UM, OTIECTBO H JaTa POKIACHUA KakKIOTO WIEHa CEMBH.
4.14. B rpade «Boinonssiemas paboTa ¢ Hauana TPYAOBOH ACATENBHOCTI OTPAKAIOTCA CBEACHNIA O
paGoTe B CTPOroM COOTBETCTBHH C 3AMUCAME B TPYNOBOH KHIKKE. B 1py0ByIO AesATe/bHOCTh He
BKJTIOYAeTCS BpeMs yuebsl B 06meo0pa3oBaTenbHbIX MKOJaX, HPOheCcCHOHATLHO-TEXHIYECKIX 1
APYrMX MPUPABHEHHBIX K HHM Y4eOHBIX 3aBE/ICHMSAX. Bce 3amuMcu  MPOU3BOIATCS B
XPOHOJIOTHYECKOM IOPSATKE.
4 15. AHKeTa TMONIMCHIBAETCA JMIIOM, TNPUHAMAacMBIM Ha paboTy, ¥ JETONpOM3BOMMTETICM
JOMIKOIBHOrO 06pa30BaTeNLHOrO YIPEeKICH S MOC/e CBEPKH CBEICHHH, 3aHECCHHBIX B aHKCTY, C
COOTBETCTBYIONMMH JOKYMEHTaMH U 3aBepsieTcsl NeYaTho.
4.16. Asrobmorpadgus - JOKYMEHT, CoJepikamiuii  omucaHue B XPOHOJIOTHYECKON
OC/IE10BATEILHOCTH OCHOBHBIX 3TalOB JKU3HU U JICATE/IbHOCTH MPHHAMAEMOT'0 B JIOY paboTtHuKa.
ABToGHOrpaus COCTABIAETCS B IPOM3BOIBHOH opme, 6e3 mOMapok U HUCIPaBICHHH.
4.17. OCHOBHBIC MOMEHTBI, KOTOPBIE JOJDKHBI ObITh OCBEMICHB! B aBTOOHOTpaduH:

+ (amunus, UMs, OTYECTBO;

*  YuCJI0, MECAL U TOJl POKIACHHA;

+ mojiydeHHoe oOpasoBaHmMe (rge, KOTga, B KakKHX YUeOHBIX 3aBefICHHSX. IO KaKoii

CIEIHAILHOCTH);

+  BpeMsi Hayaja TPYAOBOH AeSTECIbHOCTH;

»  IPHYMHBI I€PeX0/ia Ha JPYTroe MeCTO paboThI;

+  OTHOLIEHHE K BOMHCKO# 00543aHHOCTH, BOMHCKOE 3BaHHE,

HaIMuUe MPaBUTE/ILCTBEHHBIX HArpa, MOOIPeHHI:

«  CBEJEHUS O CeMEHHOM IOJI0KEHUN U OIM3KUX POJCTBEHHNAKAX,

+  j1aTa cOCTaBJIeHMA aBroOHorpaduu H JIHvHas NOIIUCH COCTABIACMOTO.
4.18. Asrobuorpadus, coctapiennas npu npueme B JJOV, He MOMIEKAT KOPPEKTHPOBKE. [Tpu
HEOOXOMMMOCTH BHECEHNS M3MeHEeHHH M AOTOMHEHUH, OHH (GUKCHPYIOTCSA Ha OTACTBHOM JIHCTE,
[IOJITHCHIBAIOTCS PAOOTHHKOM C YKA3aHHEM JIaThl H MPHOOLIAIOTCS K nepBuuHOil aproduorpaduu. B
ciydae OonblIMX H3MeHeHMH OuorpauyecKux IaHHBIX paGoTHMKA OT HEro MOXeT ObITh




sarpeGoBaHa 0OHOBIEeHHas aBToOHOrpadus.

4.19. ABtobuorpadus He 3aBepseTcs MOMMUCAMH 3aBeyIONIET0 JOIIKOILHBIM 00pa3oBaTe/lbHBIM
yUpexkJAeHUEeM UJIH [1€4aThiO.

4.20. Konun nokymeHTOB 00 00pa3oBaHuU 3aBEpAOTCS JMYHON ITOJIMHCHIO CI0NPOU3BOAUTENA
1ocyIe CBEPKH UX € MOJTMHHAKAMH JOKYMEHTOB.

421. JludHoe JeN0 BEASTCA HA MPOTSHKEHMM BCeH TpyHoBoil jesTenbHocTH paborHuka JIOV.
W3MeHEeHHs, BHOCHMBIE B JIMYHOE J€0, AODKHBI OBITh MOATBEP/KICHBI COOTBETCTBYIOLIUMH
TOKYMEHTaMH.

422, Jlenonpou3BoauTEl, MPHHAMAET OT NMPUHAMAEMOTO Ha paboTy pabOTHHKa IOKYMEHTBI,
IpoBepsieT MOMHOTY X 3alOJIHEHHS M NPABUIBHOCTh YKA3bIBAEMBIX CBEJCHHH B COOTBETCTBHHU C
TIpEeIbSIBICHHBIMU UM JOKYMEHTAMH.

5. Yuer U XpaHeHHe MepCoOHATbHBIX JaHHbLIX PA0OTHHKOB

5.1. JInyHble fmena. B KOTOPHIX XpaHATCS NMepcoHaIbHbIE JaHHBIE paboTHukoB JIOV, sBistoTCS
noxkyMeHTamu «J171s BHYTPEHHETO 110JIb30BaHuUs ). =

5.2. JludHOe ;eno perucTpupyercs, o 4eM BHocuTes 3anuch B «KypHam y4éra JIMYHBIX A€ID.
JKypHAaJI COIep/KUT CIeAyIONre rpadbr:

*  [OPAAKOBBIA HOMEpP JTMUHOIO JeJia;

« (bamumus, UMs, 0TYECTBO PabOTHHUKA JOLIKOJILHOTO 00Pa30BATEILHOIO YUPEKACHHS,

+  Jara MMOCTaHOBKH JeJia Ha Y4eT:

»  Jara CHATHA Jela C y4eTa.

5.3. JluuHble [e1a PacnoaraTcs B IOPs/AKe COINACHO MX HOMEpaM MO0 B an(aBUTHOM TOPAIKE.

5.4. [Mocse yBoabHEHHS pabOTHHKA JOMIKOILHOTO 00pa3oBaTeMbHOTO YUPEKACHHS B IMTHOE JCJI0
BHOCSATCS COOTBETCTBYIOIUE JOKYMEHTBI (3asBJICHHE O PACTOPKEHUH TPYAOBOr0 AOrOBOPA, KOMMs
IPHKa3a 0 PacTOPKEHUU TPYAOBOTO JJOrOBOPA), COCTABISIETCS OKOHYATEIbHAA OTIUCh, CaMO JTHYHOE
ne10 ohopMISeTCs U TiepeaeTcs Ul XpaHeHUs.

5.5. JluuHble Jena COTPYAHHKOB, yBoseHHbIX M3 JIOY, XpaHATCs B apXuBe JOWKOJIBLHOTO
00pa3oBaTeNbHOrO YUpexkaeHus B al(paBUTHOM MOPSI/IKE.

5.6. He nomyckaercs:

+  o00uATh [epCcoHabHBIE JaHHbIE PAOOTHHKA TPETheH CTOPOHE O3 MHChMEHHOrO COIJIACHs
pabOTHHKA, 32 HCKIIOYEHHEM CiyyaeB, KOrja 5T0 HeOOXOIUMO B LEJAX NpelynpeikacHis
YTpOo3bl JKH3HH M 3J0pOBbI0 paboTHHKa, a Takke B ClyJasX, YCTaHOBICHHBIX
3aKOHO1aTeIbcTBOM Poccuiickoi Denepanuu;

*  €000WAaTh NepCOHATbHbIE JaHHble PAOOTHHKA B KOMMEPYECKHX LEIX O€3 ero MIChbMEHHOTO
COTJIacHs;

¢ sanmpammBath MHGOPMAIMIO O COCTOSHHM 370POBbS PabOTHHKA JETCKOTO caja, 3a
HCKJIFOYEHHEM TeX CBEJeHHMIH, KOTOPhIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBITIOTHEHUA
pabOTHUKOM TPYHOBOH QYHKIHH.

5.7. JlocTyn K MepCOHAIbHBIM JaHHBIM PabOTHHKOB paspellacTCs TOJIbKO  CHELHANILHO
YIOTHOMOYEHHBIM JIMIAM, TIPH 3TOM YKa3aHHbIE LA JODKHBI HMETh NPABO MOMy4aTh TOJRKO TE
nepcoHanbHble naHnble padoTHuKa JIOY, koTopble HEOOXOMMMEI UL BBINONHCHHS KOHKPCTHBIX
$yHKIHH.

5.8. Bee Mepbl KOH(UICHIHATIBHOCTH NPH yYETE M XPAHCHHHU NEPCOHABHBIX JaHHBIX COTPYIHUKA
pacTipOCTPaHsIOTCA Kak Ha OyMakHble, TaK M Ha SIEKTPOHHbIC (aBTOMATU3UPOBAHHBIE) HOCUTEIH
UH(OPMALIUH.

5.9. XpaHeHue NepcOHAIBHBIX JAHHBIX JT0DKHO IPOUCXOTHTE B HOPA/IKE, HCKIIOYAIOMIEM X yTpaTy
ANIM UX HEPaBOMEPHOE UCIIOIb30BaHHE.

6. JlocTyI K mepcoHaIbLHBIM JaHHBIM padoTHukos [10Y

6.1. BuyTpeHHH# A0CTYM (AOCTYII BHYTPH JOUIKOJIEHOTO 00pazoBaTeIbHOTO YUPEKICHHS).

6.1.1. TIpaBo A0CTYIIA K MEPCOHATLHEIM JIaHHbIM paboTHuKa JIOY uMeroT:

6.1.2. [lepedenp nHIl. UMEIOMIMX JOCTYN K IEPCOHANBHBIM JAHHBIM PAOOTHHKOB, OMPENCIACTCS




IPUKA30M 3aBEAYIOMIEr0 M MHCBMEHHOro 0043aTeNnbCTBAa O HEpasrIallCcHUH INePCOHATbHBIX
JAHHBIX PabOTHHUKOB.
6.2. BHewmHuit gocTyr.
6.2.1. K wumcny wmaccoBblX mnorpeOuTenell MNepcoOHaJbHBIX [JAHHBIX BHE JOIIKOJIBHOIO
06pa30BaTen5Horo YUpEIKIACHHSA MOXKHO OTHCCTH TOCYHapCTBEHHBIC H HEroCyaapCTBCHHBIC
(GyHKUMOHAIbHBIE CTPYKTYPBI.
6.2.2. Ham30pHO-KOHTPONbHbIE OpPraHbl UMEIOT JOCTYIN K MHGOpMAaluu TOIbKO B cdepe cBoei
KOMIIETEHIIHH.
6.2.3. OpraHu3auud, B KOTOpbIE COTPYAHHMK MOKET OCYIICCTBJIATH IEPEYHCIICHHS IEHEKHBIX
CpeJicTB (CTpaxoBble KOMIAHHHU, HErocyJapcTBEHHBIC NEHCHOHHbIC (OHMIBI, OIArOTBOPHTENIbHBIC
OpraHu3alii, KpPeOuTHbIe YYPeXJICHHsS), MOTYT MOJIYYHTh MOCTYNl K NEPCOHATBHBIM JAaHHBIM
paboTHHKA TOJIBKO B CyH4ae ero MUCbMEHHOIO pa3pelICHUs.
6.2. 4 Ilepesaya nepcoOHANBHBIX JaHHBIX cOTpyaHuKa JIOY Apyrum opraHu3aiusim:
cBefleHHs 0 paboTaKIIEeM COTPYJHHKE MM YK€ YBOJIEHHOM MOTYT OBIThH MPEIOCTaBIICHBI
Jpyroil OpraHM3alMM TOJBKO C THCbMEHHOIO 3alpoca Ha QIaHKe OpraHu3alliu, ¢
NIPUIOKEHAEM KOTIMH HOTapHAIbHO 3aBEPEHHOI0 3asB/IeHUs pabOTHHKA;

* TepcoHaNbHBIE JaHHBle pa0OTHHKA JETCKOro cama MOryT ObITh IMPeROCTaBIICHBI
POJCTBEHHHKAM WM 4JIEHaM €ro CeMbH TOJBKO C MHCBMEHHOTO paspeIeHHsA Camoro
COTpYIHHKA.

e B cayudae pasBoja OwIBINas Cympyra (Cympyr) MMeEIOT MpaBo OOpaTHThCS B JOLIKOJIBHOE
o6pasoBaTeIbHOE YYPEKIEHHE ¢ MMCbMEHHBIM 3aIIPOCOM O pasMepe 3apabOTHOM IIaTkl
corpyauuka 6e3 ero cornacus (YK P®).

7. 3amuTa NepCOHAILHBIX JaHHBIX paboTHEKO0B [[OY
7.1. Tlox yrpo30if MIKM ONACHOCTHIO YTPAThl MEPCOHATBHBIX JAHHBIX OHUMACTCA CAMHHYHOC MITH
KOMIUIEKCHOE, peaJbHOe WIM TOTEHIHaJbHOE, AaKTHBHOE WIH TIaCCHBHOE MPOSBIICHHE
3/I0YMBIIIIEHHBIX BO3MOJKHOCTEH BHEHIHMX WM BHYTPEHHHX HCTOYHHKOB YIpo3bl CO37aBaTh
HebnaronpHusTHble COOBITUSA, OKa3plBaTh [AeCTAOMIM3UPYIOIEE BO3ACHCTBUC HA 3allMIIACMYIO
HH(OPMAIHIO.
7.2. Puck yrpossl IrOO6BIM HMHPOPMALMOHHBIM PECypcaM CO3Jal0T CTHXWiHbIe OelICTBHS,
JKCTpEeMAThbHBIE CHTYAllHH, TEPPOPUCTHYECKHE ACHCTBHA, aBAPHH TEXHUYECKHX CPE]CTB M JIMHMH
CBA3H. IpyTrHe 00LEKTHBHBIE 00CTOATENBCTRA, 4 TAKKE 3aHHTEPECOBAHHbIC H HE3ANHTEPECOBAHHBIC B
BO3HHUKHOBEHHH YTPO3bI JTHLA.
7.3. 3ammra NEpPCOHATBHBIX MAHHBIX MPEACTABIAeT COOOH JKECTKO periamMeHTHPOBAHHBIH H
TTHAMHYECKH-TEXHOJOTHYECKHAN  TIpoliecc, TpeAyNpeKIaroluil  HapymeHHe  JOCTYIMHOCTH,
[IeJTOCTHOCTH, JOCTOBEPHOCTH M KOH(HMICHIHMAIBHOCTH NEPCOHATBHBIX JaHHBIX H. B KOHCTHOM
cyeTe, OOECIEYMBAIOIIMI JOCTATOMHO HaAeKHYH Oe3omacHOCTs uHGOpManuu B mporecce
yIIpaBleHdecKolf M TPOM3BOACTBEHHONM  JEATENHHOCTH  JOIKOIBHOrO  00pa3oBaTeThHOro
YUPEKICHHS.
7.4. 3ammTa nepcoHAIbHBIX JaHHBIX pabOTHHKA OT HEMPABOMEPHOTO HX UCIIOJIB30BAHUSA H/IH yTPAThl
noJkHa ObITh 06ecmeueHa 3apeayromum JOY 3a cd4eT cpescTB MOMIKOIBHOr0 00pa3oBaTe/ibHOro
yUpekIeHHs B MOPSIKe, YCTAHOBICHHOM (peiepaibHbIMH 3aKOHAMH.
7.5. "Buympenuaa zauiuma’.
7.5.1. OCHOBHBHIM BHHOBHMKOM HECaHKIMOHHPOBAHHOIO JOCTyla K MEpPCOHAIBLHBIM TaHHBIM
IBJISETCS, KaK IPABHJIO, IEPCOHA, paboTAOLIMHA ¢ JoKyMeHTamMu U Gazamu TaHHbIX. PermamMenTanus
JOCTyMA MEepcoHana K KOH(UIEHIHAIbHbIM CBEICHUAM, TOKyMeHTaM H 0a3zaM JaHHBIX BXOAMT B
Y70 OCHOBHBIX HAIpaBIsHUI OpraHW3alMOHHON 3aIlUThl HH(POPMAIHA U IIpeIHa3sHa4eHa i
pasrpaHMueHds TOJHOMOYMI MEXIy aIMMHACTpAlHed M CHCHHAIMCTAMH  IOLIKOIBEHOrO
00pazoBaTebHOr0 yIperKIeHUsI.
7.5.2. Jlus obecrnedyeHdss BHVTPEHHEH 3allUTHI MEPCOHATBHBIX JaHHBIX paboraukop JIOY
He0OX0MMO coOTFOAATE PAJL MED:

+  OrpaHHYeHHE M peljlaMeHTallus COocTaBa PabOTHHKOB, (YHKIMOHAIbHBIE 00A3aHHOCTH




KOTOPBIX TpeOYIOT KOH(UACHIIHAIbHBIX 3HAHHH;

* cTporoe M30HparelbHOe W 0DOCHOBaHHOE pacrpejelleHHe JTOKYMEHTOB M HH(pOpMAaIuu
MEK Ty pabOTHHKAMHM JETCKOTO caja;

*  palMOHATBHOE pa3MellcHHe pabodnX mecT pabOTHHKOB, HPH KOTOPOM HCKIIOYAIoch Obl
GeCKOHTPOJIBHOE UCITOIB30BAHKE 3aIUIaeMoil HHGopMaIi;

* 3HaHHe pabOTHHKOM JOLUKOJBHOrO 00pa3oBaTe/NbHOrO  yupekaeHus  TpedoBaHHi
HOPMATHBHO-METO/IMYECKUX JTOKYMEHTOB I10 3a1uTe UHGOPMALMHU U COXPAHEHUH TaliHbI;

*  HaJWYHe HeOoOXOAMMEBIX YCIOBHI B MOMEIIEHHH LI padoThl ¢ KOH(MHICHIMATBHBIMU
JTOKYMEHTaMu U 0a3aMu JaHHBIX;

* OmpedesieHHE U peraaMeHTalus cocTapa pabOTHHKOB, HMEIOIIUX MIPaBoO JOCTYNA (BXona) B
NOMEITeHNe, B KOTOPOM HaXOJHUTCs BBIYHCIIMTEIbHAS TEXHUKA!

*  OpraHM3alus NOPsAKA YHHUUYTOXKEHUS HHQOPMALHK;

*  CBOEBPEMEHHOE BBIABJICHHE HapyllUeHHA TpeOOBaHUH paspelIuTeNbHON CHCTEMBI J0CTyNa
pabOTHUKAMH;

* JIMYHBIE JI€JIJa MOTYT BBIJABATHCS ACJIONPOU3BOAUTENIO (CCKPETaPIO) TOMBKO 3aBEIyHOLIUM
JIOY ¥ B HCKITIOUHTEIBHBIX CIIY4asaX, 0 MUCbMEHHOMY Pa3pelleH IO 3aBeAyIOIIEero JeTCKUM
CaaoM, - PYKOBOIUTETIO CTPYKTYPHOTO TMOJpa3iesicHus (HalpuMep. IIPH IMOATOTOBKE
MaTepHAJIOB IS aTTeCTallMH paboTHHUKA).

7.5.3. 3amuTa nepcoHalbHbIX JaHHbIX COTPYAHUKA HA HJIEKTPOHHBIX HOCHTEIIAX.

Bee manku. comepikaniye mepcoHaIbHbIE JaHHBIC COTPYAHUKA, JOKHBI OBITh 3aIlUIIEHBI IAPOJIEM.,
KOTOPBIit COO0MIAeTCs PYKOBOAUTEINIO CIIyKOBbI ypaBleHHs IEPCOHATOM H PYKOBOIUTENIO CITYKObI
HHGOPMALMOHHbBIX TEXHOJIOIHH.

7.6. "Brewinaa zauiuma’’

7.6.1. Tlog NMOCTOPOHHHUM JTHIIOM [OHHMAaETCs T000€ JIMIO, HE HMEIOIIee HEMOCPEACTBEHHOrO
oTHolIeHUs K aearensHocTd JIOY, mocerurenn, pabOTHHKH APYTUX OPraHU3AlMOHHBIX CTPYKTYP.
[NocTopoHHME JHIA HEe JOKHBI 3HATH pacrpesiesienne QyHKIHMH, padovne MpoUecChl, TEXHOIOTHIO
cocTtapieHus1, 0pOPMIICHH, BeICHUA U XPAHEHUS JOKYMEHTOB, JIMYHBIX /1]l H pab0YnX MaTepHanos
y JeNOMPOU3BOJUTEINS (CEKpeTaps).

7.6.2. Jlng obecnieueHs BHEITHEHN 3aIMTHI EPCOHANBHEIX AaHHBIX COTPYAHUKOB JIOY HeobX0aMMo
co010AaTh pAI MEp:

*  [OPSIOK IpUEMA, YUeTa U KOHTPOIS AEATEIbHOCTH IOCETHTENICH;

* TIOPA/IOK OXpaHbl TEPPHTOPHH, 3MaHHUil M TOMEMIEHM TOMIKOJLHOr0 00pa30BaTelbHOTO
YUPEKIACHHUS;

 TpeboBaHuA K 3auuTe HHGOPMALH [IPH HHTEPBBIOMPOBAHUHU H COOECE10BAHUSIX.

7.7. Bce nuna. cBsi3aHHbBIE ¢ TOTydeHHeM, 00paboTKOMN 1 3aIUTON TePCOHATBHBIX JaHHBIX, 00s3aHbI
MOJANUCATh 0053aTEIbCTBO O HEpa3IJIAlleHHH TTEPCOHANBHBIX JaHHBIX Pa0OTHHKOB IOLIKOIBHOIO
00pa3oBaTeILHOrO YUPEXKACHHUA.

7.8. KpoMe Mep 3aIuThl epCOHAIBHBIX JaHHBIX, YCTaHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoit
denepalyy, 3aBeAYIOMIMI JOMKOIBHBIM 00Pa30BaTEIbHBIM YIPSKICHHCM, & TAKKE COTPYIHHKH
MOTYT BhIpaGarbIBaTh COBMECTHBIE MEPBI 3alIHTHI IEPCOHANBHBIX JaHHBIX PAaOOTHHKOB.

8. [Ipasa u obsizanHocTH padorHukoB JJOY no 3amuTe MX MEePCOHATBHBIX JAHHBIX
8.1. 3akpemieHue mpaB pabOTHHKA, PErNIAMEHTHUPYIOIIMX 3aIIUTY €ro NepPCOHANbHBIX IaHHBIX,
o0ecrieurBaeT COXPaHHOCTb MOTHOH ¥ TOYHOH HH(OpMAIHK O HEM.
8.2. PaboTHHKHM JOJUKHBI OBITH O3HAKOMJICHBI MO PACHUCKy € JOKYMEHTaMH JOLIKOJBHOIO
006pa30BaTeNbHOrO YUPEKICHUS, YCTAaHABIHBAIOIIUMY [OPAIOK 00pabOTKH MePCOHAIbHBIX JaHHBIX
pabOTHUKOB, a TakXke 00 WX MpaBax # 00A3aHHOCTAX B 3TOH OOJIACTH.
8.3, PaGoTHHK JOIIKOJLHOrO 0Opa3oBaTEIBHOIO YUPEXKAEHHs O0A3yeTCsS MNPeIOCTaBISTH
nepcoHaIbHbIE JaHHBIE, COOTBETCTBYIOLIME JCHCTBUTEILHOCTH.
8.4. PaboTHMK HMeET MPaBo:

*  Ha NOMHYIO HHPOPMALHIO O CBOMX MEPCOHATBHBIX JaHHBIX H 00pabOTKe ITHX JAaHHBIX;

+ ¢BOOOJHOro OecIIaTHOro JOCTYNa K CBOHM NEepCOHAbHBIM JAHHbIM, BKIIOYas INpaBO Ha




noJydeHne Konuil 6ol 3amucH, colepKalleil NepCOHATbHbIC NaHHBIC pabOTHHKA, 32
HCKTIOUEHHEM CITydaeB, pelyCMOTPEHHBIX 3aKOHOaTeTbeTBOM Poccniickoit denepanun:

*  Ha ONpeJesieHHe CBOUX MPeJCTaBUTENCH Ul 3alIMThl CBOMX NMEPCOHATBHBIX TaHHBIX;

* J0CTyNa K OTHOCSIIMMCA K HEMY MEJUIMHCKHM JaHHbIM C I[IOMOLIBIO MEIHIUHCKOrO
CTIEIHAIMCTA TIO CBOEMY BBIOODY:

»  TpeboBaTh UCKIIOYUTh WM UCIIPABUTh HEBEPHBIE WIIM HEMOJIHBIC EPCOHATbHBIC JaHHbIC, d
TaKikKe JaHHble, 00paboTaHHble ¢ HapylIeHHEM TPeOOBaHUH;

« mpu ortkaze 3asemyromero JOY HCKIIOUATH WM WCTPABUTh I1€PCOHAIBHBIE IAHHBIC
pabGOTHUKA UMEET MPABO 3asBUTh B MUCbMEHHOH (opMe 3aBeAyIOIIEMY O CBOEM HECOTJIACHH
C COOTBETCTBYIOMIMM 0O0CHOBAHUEM TAKOI'O HECOTTIACHs;

*  IepcoHaNbHBIE JaHHBIE OMEHOYHOrO XapakTepa pabOTHHMK JETCKOTO caja HMMEeT MpaBo
TOTIOTHUTD 3asBJICHHEM, BBIPAKAFOLIMM €ro COOCTBEHHYIO TOYKY 3PCHHUS!

«  TpeGOBaTh M3BCIIEHHMS 3aBEIYIOIIMM IETCKHM CajJOM BCEX JHIL, KOTOPbIM paHee GbuiH
COOOIIEHEl HeBepHble WM HENoJHBE TepcoHaTbHble JaHHble paboTHHKA, 000 Bcex
MPOM3BEEHHbIX B HUX UCKIIIOUCHMSX, HCTIPABICHUSX HIIH TOTIOTHEHNSX:

+ ofkanoBaTh B cyde m00ble HEMpaBOMepHbIE NCHCTBUH MM Oe3[eHCTBUS 3aBEYIOLIETO
JONMIKONBHBIM ~ 00pa3oBaTebHBIM  yUpeXIeHHeM IpH 00pabdoTke ¥ 3allluTe €ro
MIEPCOHATBHBIX TAHHBIX.

8.5. B mesx obecrieyeHns J0CTOBEPHOCTH NePCOHANbHBIX JAaHHbIX paboTHukH JIOV o0g3aHbl:

«  mpu opopMIIEHHH Ha paboTy MPEeACTaBIATh JOCTOBEPHBIE CBEICHUS B MOPAIKS H o00BéMe,
IpeyCMOTPEHHOM — HactosimuM  [losokeHHeM M 3aKOHOZATeNbeTBOM  PoccHiickoi
Qenepanui,;

« B ClIydae M3MEHEHHS CBOWX MEPCOHATBHBIX JaHHBIX., cOO0MmAars 00 9TOM 3aBelyIOmEMy
NETCKUM cagoM B TedeHue 10 aHei.

8.6. Paboruuku craBat 3aseaytomero JIOY B H3BeCTHOCTh 00 H3MCHCHHH bamuiug, UMEHH,
OTHECTBA., JATHI POIAEHHS, YTO TOJIydaeT OTpakeHHe B TPYIOBOW KHHIKKE HA OCHOBAHHH
MpeICTaBIeHHbIX J0KyMeHTOB. [lpn HEOOXOAMMOCTH H3MEHAIOTCS JaHHbIC 00 oOpa3oBaHuUHU,
npodeccuy, CrelHanbHOCTH, IPUCBOSHUH HOBOTO paspsia u mp.

8.7. B mendx 3amMThl YAaCTHOH JKM3HM, JMUYHOW W ceMeliHOM TaifHbl pabOTHHKH HE JOJDKHBI
OTKa3bIBAThCA OT CBOEro mpaBa Ha 00paboTKy MEPCOHANBbHBIX AAHHBIX TOJIBKO € UX COTTacHd,
MOCKOJIBbKY 3TO MOXKET [OBJIeYb IPUYMHEHHE MOPATBHOI0, MATEPUATILHOTO BPE/a.

9. OTBeTCTBEHHOCTh 3a pasriamieHHe KOHQHAEHNHATbLHOH HHpOpMaNHH, CBA3AHHOH C
NepcoHAIbLHBIMH JAHHBIMH

9.1. Ilepconanvnas omeéemcmeeHHocmy - OIHO W3 TIABHBIX TpeOOBaHMH K OpraHH3aluy
DYHKIMOHUPOBAHHS CHCTEMBI 3alIMTBI TEPCOHATBHON HH(OpPMALUH H o0s3aTebHOE YCIIOBHE
obecnieuenus 3HEKTUBHOCTH ITOH CHCTEMBIL.

9.2. 3amura mpaB pabOTHHUKA, YCTAHOBIICHHBIX 3aKOHONATENLCTBOM PO I HacTOAIIUM [Tonoxenunem,
OCYIIECTB/AETCA CYJIOM B IEJISX MPECEYCHHs HENPaBOMEPHOIO HCMOMB30BaHHA MEPCOHATLHBIX
JaHHBIX PabOTHHUKA, BOCCTAHOBICHHSA HAPYLIEHHBIX [IPaB H BO3MEIICHH IPHIHHEHHOTO yiiepba. B
TOM YHCIIe MOPAJIBHOTO Bpeaa.

9.3. Kaxkaplii cCOTpYQHUK JOMIKOIBHOTO 00pa3oBaTebHOIO YUPEKACHNA, [OJTy9aroIU i 11 PabOTEI
KOH(HUIEHIMAbHBIH JOKYMEHT, HECET EIMHONIMYHYIO OTBETCTBEHHOCTD 38 COXPAaHHOCTH HOCHTE/LA H
KOH(HISHIIHATFHOCTE HH(OPMALIH.

9.4, Jluua, BUHOBHBbIE B HApYLIEHHH HOPM, PETy/IUPYIOUHUX MOJIY4CeHHUE, 00paboTKy M 3aIIUTy
[epCOHAIBHBIX  JaHHBIY  pabOTHMKA,  HECYT  JAMCLMIUTMHAPHYIO,  AIMHHHUCTPaTMBHYIO,
rpaXIaHCKO-TIPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (denepaTbHBIMU
3akoHamu Poccuiickoil Denepanuu.

0.5. 3a HeHCIONHEHUE WM HeHaJIe)Kallee HCIoMHEeHHe pabOTHUKOM IO €ro BHHE BO3JIOKECHHBIX HA
Hero 0OS3aHHOCTEH MO COOIOMEHHIO YCTaHOBJEHHOTO IIOpAaKa paboThl CO  CBEACHUAMM
KOH(UIEHUIHAILHOrO XapakTepa 3asenytoumi JIOY BupaBe NPUMEHATE MPCAyCMOTPEHHbIC
Tpy0BBIM KOAEKCOM AUCLHMIUTMHAPHBIC B3bICKAHHUS.



9.6. JIo/DKHOCTHBIE 1Mla, B OOS3aHHOCTH KOTOPHIX BXOOUT BEICHHE IEPCOHATBHBLIX TaHHBIX
coTpynHuka, o0A3aHsl 0OecnednuTh KakJAOMY BO3MOXKHOCTH O3HAKOMJICHMsS C JOKyMEHTaMH H
MaTepuanaMH, HENOCPEACTBEHHO 3aTPardBAlOIMMM €T0 npasa M CBOOOJBI, €C/IM HMHOE HE
IIpeIycMOTPEHO 3aKoHOM. HerpaBoMepHblil 0TKa3 B IPEOCTABICHIE COOPAHHBIX B YCTAHOBICHHOM
MOpsAJKE JTOKYMEHTOB, JTHOO HECBOEBPEMEHHOE MPEJOCTABICHHE TaknX AOKYMEHTOB HIM HHOH
ur(GOpMAIHH B CyYasX, MPedyCMOTPCHHBIX 3aKOHOM, JMOO MNpPENOCTABICHHE HENOTHOH MM
3aBeI0MO J103KHOM HHGOPMAIMHK - BI€YeT HAIOKCHUE Ha JODKHOCTHBIX /ML AIMUHHCTPATHBHOTO
mrpada B pazmepe, onpeensemoM Kogekcom 06 aIMHHHCTPATUBHBIX IIPABOHAPYIICHISX.

9.7. B cooTBeTcTBHHM ¢ | paskJaHCKMM KOJIEKCOM JIMIA, HE3aKOHHBIMH METOIAMH TOJY4HBILIHC
HHGMOPMALHIO, COCTABIMIONIYIO CIy:KeOHYI0 TaiiHy, 00s3aHbl BO3SMECTUTL IIPHYMHEHHbIC yOBITKH,
TIpHdeM Takas ke 00S3aHHOCTh BO3/IaraeTcs H Ha pabOTHHKOB.

9.8. VronoBHas OTBETCTBEHHOCTh 34 HApYILIEHHE HEIPUKOCHOBEHHOCTH YaCTHOW JKH3HH (B TOM
ypcie HE3aKOHHOE COOMpAaHHe WM PAcIpoCTpaHeHWe CBeJICHWH O 4YacTHOH JKH3HH JIHua,
COCTABJISFOIIET0 ero TMYHYIO UM ceMeliHyio TaifHy, Oe3 ero cornacus), HempaBOMEpHBIH JOCTYT K
OXpaHAeMOH 3aKOHOM KOMIBIOTEPHOH HH(OpMALMHK, HEMPABOMEPHBIH OTKA3 B MPEIOCTABICHHH
COOpaHHBIX B YCTAHOBICHHOM MOPSAIKE IOKYMEHTOB 1 CBEJCHHH (CC/IH STH AEAHUA [IPUIHHIIN BPE/l
NpaBaM W 3aKOHHBIM WHTEpecaM TpakiaH), COBCPLICHHBIE JIMIOM C HCIOb30BAHHEM CBOCTO
Ci1y’KeBHOTO MOJI0KEHHUsL Haka3biBaeTces Tpadom, MO0 JIULICHHEM PpaBa 3aHUMaTh OMPEICICHHbIC
JIOIDKHOCTH WM 3aHUMATBCS OTPE/IEeHHOM e TeNbHOCTBIO, THOO0 apecToM B cooTeTcTBHM ¢ YK
Poccuiickoit @enepaiuH.

9.9. HerpaBOMEpHOCTh IEATENBHOCTH OPraHOB FOCYIAPCTBEHHOI BIIACTH U OPraHU3alUi 1o cbopy
HCTIO/B30BAHUIO IEPCOHANBHBIX JAHHBIX MOXKET ObITh YCTAHOBIIEHA B CYICOHOM MOPAIKE.

10. 3ak0uHTeIbHbBIE TOJIOKEHUS

10.1. Hactosimee ITonoxenune sBisercs JOKalbHbiM HOpMaTHBHBIM akToM JIOY, npuHuMaeTcs Ha
O6mem cobpaHny pabOTHUKOB, COTMAacoBbIBaeTCsa ¢ [Ipohcor03HBIM KOMUTETOM M yTBEPHKAACTCA
(1m0 BBOAMTCS B JCUCTBHME) TMPHKA30M 3aBEAYIOWICTO  MOIIKOILHBIM obpazoBaTe/IbHBIM
YUPEKIECHUEM.

10.2. Bce W3MeHeHHs W AONOJIHEHWs, BHOCHMble B HacTosinee [lonoxkenue, opopMIIOTCA B
HMUCHMEHHOH (OopMe B COOTBETCTBHM AEHCTBYIONIMM 3aKOHOATeIbCTBOM Poccuiickon Oenepanni.
10.3. TMonokeHHe TPHHUMAETCS HA HeOHpeleNcHHbIH CpoK. M3meHneHus u JOMOMHCHHA K
To:105KeHIIO IPHHAMAIOTCS B TIOPSLIKe, pexycMoTperHoM 11.10.1. HacTosmero [lomoxenus.

10.4. Tlocrne mpunsitus ITomoxkeHus (WIH H3MCHEHWH M JIONOMHEHHWH OTAEBHBIX [YHKTOB H
pa3/e/10B) B HOBOIT peJaKIMK MPEIbLAyIIas PeaKii aBTOMATHYCCKI yTPaTUBaCT CHILY.



